YnosHaBawe KOHKpeTHOr CYBII - Access 2007

HakoH WwTo ce knukHe Ha ayrme Start Koje ce Hanasw y Kpaj-em OHEM NEBOM YrNy eKpaHa Kaja je yKibyyYeH
pa4vyHap, nojaerbyje ce MOryhHOCT Aa npucTyrnuMo CrncKy CBUX MporpamMa Koju Cy UHCTanupaHu Ha pavyHapy
Tako WTO KnMkHemo Ha All Programs.

All Programs

[a 6u ce nokpeHyo codpTBepckn anaTt Access 2007, noTpebHO je Aa ra npoHahemo y okBupy dhacumkne
Microsoft Office Ha cnucky cBux nporpama.

Default Programs
.. Microsoft Office

(f__i' Microsoft Office Access 2007 Help and Support
(X' Microsoft Office Excel 2007

Kpeupame nmpa3He 6a3e nogataka

Ha cnegehoj cnvum je npyMkasaHo Kako M3rreda OKpyXXeHe UMM ce MOKpeHe. Y ropHem NIEBOM YTy je gyrme
Office Button koje Boan Ao nagajyher meHuja Ha KojeM cy CTaBke 3a OTBapawe noctojehe 6ase nogataka,
Kpeupame HoBe Bll, yyBawe uameHa, nsnasak M3 annvkauuje, utg. Y LUeHTpanHoMm Aeny ekpaHa ce Hanasmu
ayrme 3a Kpevpawe npasHe 6ase nogartaka — Blank Database, ncnog yera ce Hanase Heku of WwabroHa Koju
Cy OOCTynHW. Y OecHOM Jgeny ekpaHa ce Hanaswm cnucak 6asa nogartaka ca kKojuma ce pagwro y ckopuje
Bpeme. YKOSIMKO Xenumo da OTBOpuMO Heky og noctojehux Bl ga ©m HactaBunm ga pagumo ca oM,
noTpebHo je camo fa KIMKHEMO Ha by — Open Recent Database.
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What's new in Access 2007?

‘_E The new Access 2007 contains more powerful tools to help you quickly
track, report, and share information in a manageable environment.
Gk Learn more about the new features and improvements.




MpasHa BI1 ce kpenpa HakoH WTO ce KNukHe Ha ayrme Blank Database.

Blank Database

Y gecHom geny nposopa ce nojaerbyje MOryhHOCT Aa ce kpeupa HoBa npasHa bITl.

Blank Database

Create a Microsoft Office Access database that does
jcti {2 or phiects

File Name:
Database 1.accdb

C:\Users\Dusha\Documents),

Create Cancel

Beh je noHyheH Ha3mB Databasel.accdb. Knukom Ha oTBopeHy dacumkny nojaerbyje ce gujanor nomohy kojer
MOXe da ce MPOMeHM nokauuja Ha kojoj he ce cadyeaTu BI1. Y oBom gujanory moxe ga ce nsabepe 1 Ha3uB
BT n nokauuja, Kao WTO je NpukasaHo Ha cnegehoj cnnun. Ymecto Hasmea Databasel.accdb, notpe6Ho je
yHeTu: Izdanja_knjiga.accdb
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Moxe na ce gecu ga je noHyheH camo Ha3nB Databasel 6e3 ekcteHaunje accdb. OBo ce gelwasa y cny4ajy aa
je onepaTvBHM cUCTEM NOAELLEH TaKo Aa Kpuje ekCTeH3unje No3HaTUX TUNoBa nogataka (TekcTyanHux dajnosa,
cnuka, dunmosa, 6asa nogataka...). Ceakvu dajn, ykrbydyjyhm n Bl uma Ha3me npaheH ekcTeH3njom koja
rosopu o Tuny cajna (Ha npuMep, jpg je eKCTeHanja 3a Crnuke, avi je eKCTeH3uja 3a BMAEO...), anun eKCTeH3nje
mory aa 6yay ckpuseHe. Cneam objalwmere Kako Aa ce NoAecu Aa ce eKcTeH3nje dajnosa Buae.

MoTpebHo je otuhn Ha Computer y CTapTHOM MeHWjy.
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| | Search programs and files

Kaga ce nojasu npo3op 3a npernegawe ajnosa, nsabpatu crasky Folder and search options ca nagajyher
MeHuja Organize.
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Kapa ce nojaBu gujanor Folder Options, noTpe6bHo je Aa ce knukHe Ha je3udak View. [Mog oBuM je3nykom ce
Harnase pasHa nogellaBata.

YKONUKO Xenumo Ada ce BuAe eKCTeH3nje cBux dajnosa, notpebHo je Aa npoBepumo Aa crtaBka Hide
extensions for known file types Huje wtnknupaHa. Kaga je oBa ctaBka LUTUKNMpaHa, eKCTeHsunje ¢ajnosa ce
Hehe npukasueaTu.



You can apply the view {such as Details or lcong) that
you are using for this folder to all folders of this type.

| ApplytoFolders | | Reset Folders

Il Advanced settings:

| Files and Folders -
Always show icons, never thumbnails
Always show menus

I Digplay file icon on thumbnails I
L Display file size information in folder tips
I Display the full path in the title bar {Classic theme only)

|, Hidden files and folders

| Don't show hidden files, folders, or drives

| () Show hidden files. folders. and drives i
[ R S

Kaga ce nsabepe Haaus Bl 1 nokauumja Ha kojoj he ce yyBaTuK, NOTPEBHO je aa ce KNukHe Ha ayrme Create.

Blank Database

Create a Microsoft Office Access database that does
not contain any existing data or objects,

File Name:
izdanja_knjiga.accdb
C:\Users\Dusha\Documents),

I Create I

MojaBrbyje ce npasHa 6asa nogaTtaka CNpeMHa ga ce kpeupa npeBa Tabena. Kpeupawe Ttabena he outn
objawreHo geTarbHO y criegehem nornasby.

ble Tools:
Create External Data Database Tools Datasheet
u{ Insert Data Type: »|[C] Unique =5
. ' Delete Format: |Formatting ~ |[C] Is Required =
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2 Tablet : Table * (New)




YKONuKo xenumo ga cadyBamo kpeupaHy Bl nsabpahemo crtaBky Save ca nagejyher meHunja koju ce nobuje
Kaga ce knukHe Ha gyrme Office Button. Ha Tom MeHujy ce Hanasu v cBaTka 3a oTBapawe nocrtojehe bl —
Open, Kao 1 cTaBka 3a Kpeupare Hose Bl - New.

H ; = Table Tools Izdanja_knjiga : Database (Access 2007) - Microsoft Acc
Recent Documents i _
) e me | o8 3
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Kopuimnhemwe ma6/10Ha 3a Kpeupame je JHOCTaBHUX 6a3a nmojgaTaka

YecTo pasnuumtum KopucHuumMma 6asa nogataka tpebajy crnivyHe ctBapu. Ha npumep, umeHnum koje Kopucte
MHOIM NMOjeauHLM 1 KOMNaHuje cy cnnyHn. bes o63mpa Ha cuTHe pasnuke, y CBakOM UMEHUKY Ce YyBajy: MMeHa
n npesnmeHa ocoba nnu Hasmem hrpmn, agpece, mejn agpece, 6pojesn TenedoHa, dakc... 3a oBakBe 4eCTo

TpaxeHe 6ase nogaTaka, Cy pasBujeHa rotoBa peLlersa, Tako3BaHu WwabnoHu (eHrn. template).

Mpunukom Kpeupara HoBe Bl moxe ga ce nsabepe wabnoH no kojem he ce kpenpatu BI1. MNocToju Benuku
n3bop wabnoHa. Kaga ce knukHe Ha Local Templates y ueHTpanHom geny npo3opa ce nojaesbyjy noctojehun
LaBnoHw.
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T Create a Microsoft Office Access database that does
; 'S ) not contain any existing data or objects.
= i i File Name:
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JenaH og wabnoHa je wabnoH 3a kpevpawe Bl y kojoj mory ga ce 4yBajy nogaum O CTyAeHTMMa U HUXOBUM
ctapaTerbmma. OBaj wabnoH ce 3oBe Students.

Kapa ce knukHe Ha cnvky wabnoHa y AecHoM Aeny npo3opa ce nojasrbyje NnpocTop 3a n3bop Hasmsa Hose bl
1 nokaumje Ha kojoj he ga ce yyBa. Ca He3HaTHUM pasnukama, OBaj AeO Npo3opa narnega UCTo Kao u Kaga ce
Kpeupa HoBa npasHa bl1. YHeTn Ha3us HoBe BI1: Studenti.accdb u knukHyTM Ha gyrme Create.

MojaBrbyje ce HoBa Bl cnpeMHa 3a yHOC nojataka O CTyAeHTUMa U HMXOBUM cTapaTerbuma, Kao LITOo je
npukasaHo Ha crieehoj cnuun.



(@\mtudenti : Database (Access 2007) - Microsoft Accas— EIM
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Record: W 1ofl1 L] Search |

Form View (EEEES

basa nogataka kpeumpaHa no wabnoHy Students cnyxm 3a vyBawe nogartaka O CTyAeHTUMa U HMXOBUM
cTapaTeroMMa, U mma MOryhHOCT fa ce yHeTu nogauu npeTtpaxyjy no pasHum kputepujymuma. Kapa ce
Kpeupa Bl y ueHTpanHoM geny npos3opa ce BMAM nucta ctygeHata Student List. Kpenpana Bl Ha nodeTky
Hema yHeTe nogaTke. Y neBoM f[eny ekpaHa ce Hanasw Hasuraumja kpos oy Bl - Navigation. Hasuraumja
MOXe da ce OTBOpW Aynnum Knukom muwem. Kaga je oTBopeHa, MOXeEMO [a BMAMMO Koje cBe obpacue,
n3seLuTaje n Tabene nva osa bI1.

Ha cnegehoj cnuum cy obenexeHun: HaBuraumja, U3eeLwTaju, U JIMHK Ka obpacuy 3a YHOC nogataka O HOBOM

CTYOEHTY.
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Student List
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Allergies and Medications

Emergency Contact Inform...

Student Address Book
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Students by Room
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All Students

Allergies and Medications
Emergency Contact Information
Guardian Information

Student Address Book

Students by Level

Students by Room

W | students v
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Kao wto mMoxemo ga BMAMMO, OOCTYMHW Cy pasnuuntn u3sewTaju (Reports): nHdopmaumje o CBuM O
ctyaeHtuma (All Students), nHcdopmaumje o aneprujama n nekosuma (Allergies and Medications), KOHTakT
nHpopmaumje y xutHum cnydajesuma (Emergency Contact Information), mHdopmaumje o crapaTerbuma

(Guardian Information).

3a yHoC nofjaTtaka 0 HOBOM CTYAEHTY je kpenpaH obpasal Koju ce nokpehe kaga ce knukHe Ha New Student.



2] Student Details e e—— X

»&- ) Untitled B

Goto !7 — 7EI E-mail Create Qutlock Contact Save and New Close

General lGuardian Information | Emergency Information

First Name I Student ID
Last Name ‘ Level IZI
Web Page ‘ Room ‘ ]
: E-mail Address ‘ ‘ 4 Date of Birth
’ Company 7

| Notes
Phone Numbers T

| Business Phone

Home Phone

Mobile Phone

Tabene koje uma oBa BI1 n Bese mefy wMMa Mory ga ce BMae Kaga ce kKnvkHe Ha Relationships koju ce
Hanasu Ha Tpauu Database Tools.

~ Studenti : Database (Access 2007) - Microsoft Access

Database Tools

Home Create External Data

i - ag Run Macro = I* Property Sheet .% Database Documenter
E i3y Create Shortcut Menu from Macro , — | e8] Object Dependencies | =3 Analyze Performance
Visual . B |Relationships | | =
’ Basic 7 Convert Form's Macros to Visual Bagy || B Message Bar ‘ ﬁAnalyze Table
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Y ueHTpanHoMm gerny ekpaHa ce nojaerbyje npukas Tabena u Bese namehy wux. bIN uma gee tabene Students
n Guardians (cTyaeHTn 1 ctaparterou). Moxe ga ce Buam Koje cBe KONMOHe MMa cBaka of, oBux Tabena.

Students Guardians

i o] e 2 % ID re
Company T Company M
Last Mame Last Mame
First Mame Guardian Relati
E-mail Address Student
Student ID = First Name
Lewel E-mail Address
Room Jab Title =
Date of Birth Business Phone
ID Mumber = Home Phone
Jab Title Mobile Phone
Business Phone Fax Mumber
Home Phone Address
Mobile Phone City L&
Fax Number State/Province
Address ZIP/Postal Code
City Country/Regior
State/Province - Web Page -

Kapa ce knukHe gecHuM TactepoM Hag jesanykom Relationships nojasrbyje ce meHn ca ctaBkama Save u Close
ynjum M3bopoM pedoM MOXeMO Aa cavyyBaMO M3MEHe Ha npukaly Tabena v Bese, kao M 4a 3aTBOPUMO OBaj
jesunyak.



=] student Listj_fj innchi
[ save

Students Llose Guardians
¥ D Close All ¥ 1D -
Company Company
Last Name Last Name
First Mame Guardian Relati
E-mail Address Student
Student ID First Mame

YHoc nogataka y bl je onakwaH ynotpebom obpasaua (dopmun), ann nogaun Mory AMPEKTHO Aa ce yHoce y
Tabene. [QUPEKTHUM NpUCTynoMm Tabenu, MOXeMo U Aa MewaMo noaaTtke. YKONIMKO Ce YYEHUK NMpecenuno u
noTpebHo je Aa NPOMEHNMO H-EroBY agpecy u TenedoH, NoTpebHo je aa y Tabenu npoHahemo ogrosapajyhe
noroe, o6puLLIEMO CTapy U yHECEMO HOBY BPEOHOCT.

Ha cnegehoj cnvum je o3HadeHo Kako ga Npeko HaBurauvje otBopumo Tabeny Students.
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CodbtBepckn anat Access 2007 moxe ga ce yracu kao U gpyre annvkauvje koje page nog 6uno kojom
Bep3njom onepatmBHor cuctema Windows, KNMKOM Ha LpBEHO OyrMe ca 3HakoM X Y KpajlkbeM OEeCHOM yriy
OKBMpa Npo3opa annukauuvje, nnm kpo3 nagajyhn menn koju ce gobuje kaga ce knukHe Ha gyrme Office Button
(y Heknm Bep3unjama nagajyhm menn File).
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